CALL COLLECT 


Anyone having a question or 
problem concerning the personnel 
field ean call Mr. DeHaas collect at 
609-292-8059. After normal work- 
ing hours, the recording will an- 
swer and the next day either a 
phone call or letter will answer 
the request. 


ROW Sets 


Nilew Mark = N 


_ The Right of Way Division has 
released figures indicating a new 
fiscal year record for land acquisi- 
tion of $58 million. The record is 
more than $10 million more than 
in 1965 and nearly 15 times the 
$4 million recorded ten years ago. 


In setting the record, the Divi- 
sion purchased 4,442 parcels of 
land, again far ahead of any other 
year. 


Materials 
Has Contest 


For Emblem 


Materials Division has an- 
nounced a contest for the design of 
an emblem to be used as its official 
hallmark. 


Open only to Materials person- 
nel, the emblem will depict the di- 
vision’s contribution to the Trans- 
portation Department according to 
contest rules. It may be either in 
color or black and white. 


The prize has not yet been de- 
cided, but is expected to be a U.S. 
Savings Bond. Announcement of 
the winning design will be made at 
the 1967 Annual Awards Dinner. 


The contest closes September 15. 
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FINAL INSPECTION—Charles scree aeererenee Maenonie makes the final 
inspection of a new dump truck. After the inspection, the truck is then sent 


into the field. 


New frucks Roll; 
Largest Single Order 


Field issuance has begun on the largest single truck order 
in the Department’s history. When completed, crews through- 
out the state will receive 92 new dump trucks. 


The total cost for the new trucks is $787,000; the low bid 
submitted by International Harvester. They will ‘be issued on 


Foremen 
School Set 


For Sept. 


Another Foreman’s Academy 
has been scheduled to begin Sept. 
25, in West Long Branch. 


Limited to 40 Foremen and Asst. 
Foremen, the comprehensive two- 
week course covers modern man- 
agement techniques. Included as 
part of the training are sessions in 
organization, leadership, perform- 
ance evaluation, planning and 
scheduling. 


The school will end Oct. 6. 


a replacement basis and _ those 
trucks replaced will be sold at auc- 
tion. 


Each new truck passes through 
five steps before being assigned to 
the field. When received from the 
manufacturer, the truck is checked 
for equipment and damage, then 
taken through a Motor Vehicle In- 
spection. After the inspection, 
lights and flashers are installed, 
then various operations are check- 
ed and numbers of pieces are as- 
signed. 


In the fourth phase, the snow 
plow and connected. equipment is 
installed along with body and bum- 
per extensions. After this, a final 
inspection is conducted and when 
approval is given, the truck is as- 
signed to the field. 


THE TRANSPORTER 


Tuition Aid 
Offered Pupils 


The Training Section has an- 
nounced that tuition assistance is 
available to qualified employees. 
Nearly $8,000 was given by the 
section during the past fiscal year. 

To be eligible for the program, 
an employee must have permanent 
status and take courses which are 
relative to his work. ‘Reimburse- 
ment for tuition is give after suc- 
cessful completion of a course 
witha “C” or better final grade. 


While tuition reimbursement is 
available, costs for registration, 
laboratory fees and textbook costs 
are not refundable. Transportation 
costs are likewise not eligible for 
reimbursement. 


According to current regulations, 
requests for tuition assistance 
must be submitted on a Staff 
Training Request. 


THE TRANSPORTER is_ pub- 
lished bi-weekly by the New Jer- 
sey Department of Transportation 
for its employees. Correspondence 
should be addressed to 1035 Park- 
way Avenue, Trenton, New Jersey 
08625. 

Editor 
Kenneth J. Horton 


This is artist Ted Spawn’s concep- 
tion of what visitors to the Trans- 
portation Department’s State Fair 
exhibit will see. The chief attrac- 
tion for the Fair, which runs from 
Sept. 16-24, will be a fog chamber 
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(A) to demonstrate the fog brooms 
along with an article from TIME 
magazine (B). A four-sided turn- 
table (C) and various panels (D) 
will depict the Department’s func- 
tion and contribution. 


Employee Benefits --- Types 
Of Appointment and Service 


Types of Service 

Nearly all Highway employees 
are included in the Classified serv- 
ice. This includes, in general, all 
positions subject to the provisions 
of the Civil Service statutes and 
rules. Specifically, it includes (a) 
Competitive positions, for which 
qualified eligibles are selected by 
means of competitive tests. (b) Non 
competitive positions, which in- 
volve mainly domestic and custodial 
duties for which competitive tests 
are impracticable, and (c) Labor 
positions, which involve mainly 
semiskilled or unskilled laboring 
work. All other employees are in- 
cluded in the unclassified service, 
which consists of positions which 
are in no way subject to any of the 
provisions of the Civil Service 
statutes and rules. They are ap- 
pointive positions wherein the ap- 
pointee serves at the pleasure of 
the appointing authority and which 
have no tenure. 


Types of Appointment 

Permanent Appointment: Ap- 
pointees to Competitive positions 
are normally selected in one of 
three ways: (1) from an employ- 
ment list of eligibles determined by 
a Civil Service open competitive ex- 
amination, (2) on the basis of com- 
petitive promotion tests, or (8) 
from a re-employment list. Ap- 
pointees to Non-competitive and 
Labor positions are appointed with- 
out tests. 


Temporary Appointment: When 
a position is created or becomes 
vacant and there is no list of in- 
terested eligibles, an appointing au- 
thority, with the approval of the 
Civil Service Department, may ap- 
point a qualified person to the posi- 
tion—pending the establishment of 
alist of interested eligibles. A tem- 
porary employee actually has no 
rights and may be dismissed at any 
time: he serves at the pleasure of 
the appointing authority. 
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LENIGTH OF SERVICE AWARDS 


wee 


| 1—Ralph Clymer, Truck Driver; 2—Alden Garretson, Equipment Operator; 3—Frank Latora, Landscape Foreman; 4— 
) William H. Brown, Truck Driver; 5—Anthony Citta, Maintenance Man II; 6—Earl Clayton, Maintenance Man I; 7— 
Clarence Cook, Maintenance Man Il; 8—George Hayden, Truck Driver; 9—Otto Katt, Truck Driver; 10—Joseph Komives, 
Truck Driver; 11—Earl Lewis, Truck Driver; 12—Elmer Southwick, Maintenance Man Il; 13—Alvin Woolley, Asst. Fore- 
man, Highway. Maintenance; 14—-Lawrence McClay, Truck Driver; 15—-Clarence Young, Equipment Operator; 16— 
James Gallavan, Asst. Supv., Constr. & Inst. Roads; 17—John Mannifield, Asst. Supv., Signs and Traffic Lines. 


25 YEARS 


(Left to right) Ralph Geroni, Truck Driver; Settimo Lotti, Maintenance Man Il; John Monzo, Truck Driver; Milton Sanger, 
Truck Driver; Anthony Russo, Supv. of Records; Arthur Marshall, Asst. Supv., Landscape Mt.; Martin Binz, Heavy 


Equipment Operator. ‘ 


T 


HE TRANSPORTER 
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ADMINISTRATION (Part2) 


Nion- Divisional 


BUDGET 


Paulok. 


Kurtsko 


Budget Office 
responsible for preparation 


Is 
and submission of annual depart- 
mental budget request. Establishes 
program of budgetary control. Sets 
up budgetary appropriation allot- 
ments and reports quarterly ex- 


penditures against them. With 
Bureau of Industrial Engineering 
establishes fiscal supporting data 
to justify major work items on a 
“nrogram budget” basis and re- 
lated subsequent reporting of ex- 
penditures. Guides departmental 


units on budgetary and fiscal mat- 
ters. Recommends changes in op- 
erating procedures to clarify fund- 
ing of departmental work programs 
as related to the state budget struc- 
ture. 


INVESTIGATION 


& SECURITY 


Voetor, iy: 


Pecearellt 


Office of Investigations 
and Security 


Investigates and evaluates al- 
leged irregularities after receipt of 
complaints by department officials 
at or above Division and Bureau 
head level, and anonymous sources. 
Is responsible for security mea- 
sures to safeguard all department 
facilities and installations. Main- 
tain liaison with federal, state and 
local enforcement agencies. 


BUREAU OF 
INTERNAL 
AUDIT 


Arnold M, 


an Hodes 
Bureau of Internal Audit 


Is responsible for performance of 
management audits within the De- 
partment. Appraises the quality of 
employee performance. Tests for 
internal controls to safeguard the 
Department’s assets. Reviews and 
appraises operating units compli- 
ance with departmental operating 
procedures. 


DIRECTOR OF 
ADMINISTRATION 


BUREAU OF 
PUBLIC 
INFORMATION 


Bu. 
Dasch 


Raumond 


Bureau of Public Information 

Acts as official department 
spokesman. Issues news releases 
and radio broadcast material on all 
phases of departmental operations. 
Responds to press and public in- 
quiries. Prepares pamphlets and 
brochures explaining operations 
and policies of the department. 
Maintains a community relations 
program. Furnishes speakers to 
organizations. Organizes informa- 
tion centers. Arranges for such 
functions as groundbreaking and 
dedications. Maintains at a central 
location charts and illustrations de- 
picting departmental operations, 
expenditures and activities. 


BUREAU OF 
INDUSTRIAL 
ENGINEERING. 


Arnold M, 


Hodes 


Bureau of Industrial Engineering 

Develops improved methods, 
standardized procedures and cost 
control techniques to insure the 
ereatest use of the department’s 
manpower, facilities and equip- 
ment. 


BUREAU OF 
DATA 
PROCESSING 


Rtehard N. 


Hanson agi 

5 A ee f 
Bureau of Data Processing 
Employs the most modern elec- 

tronic computer, communication 

and systems techniques to develop 


an integrated management infor- | 


mation system. Advises all divi- 
sions in development of manage- 
ment information of manual and 
electronic types. Processes financial 
and statistical reports through use 
of electronic computers and devel- 
ops systems, programs and proce- 
dures to satisfy needs for financial 
and statistical information. 


DIVISION OF 
CENTRAL 
SERVICES 


ie 
? 


Aaa We 


Summere 


Division of Central Services 

Exercises departmental contiu: 
and provides services in the areas 
of public information, purchasing, 
retention and disposition of official 
records and general office services. 
Director’s office includes a Coordi-: 
nator of Personnel Transportation 
whose function is to provide for 
transportation needs of employees 
in performance of official duties. 


PURCHASE 
& STORES 


Joseph M. 
Russo, 


Bureau of Purchase and Stores 


Exercises control of all items and 
materials needed to operate the 
department and its equipment. Op-. 
erates a central warehouse area 
and eight field stock rooms for dis- 
tribution principally of automotive 
parts and other supplies required 
in general field operations. Main- 
tains a central office supply stock 
room, 


BUREAU OF 
RECORDS & 
SERVICES 


Kenneth D. 
Rice —_ 

r Sa j Hg 
Bureau of Records and Services 


Is responsible for microfilming 
and microfilmed records, all corre- 
spondence filing, retention and dis- 
posal. Operates central depart- 
mental library. Furnishes services 
in installation, repair or removal of 
all office equipment and facilities 
including telephone and electrical 
fixtures and partitions. Furnishes 
centralized services for printing, 
duplicating and copying. Conducts 
departmental mail, receptionist and 
courier service. Bureau head also 
serves as Department secretary 
and cashier. 


BUREAU OF 
PROPERTY 
SERVICES 


NOT YET OPERATIONAL 


